
 

 

FNS VOLUNTARY CLASSES 
How to…   
Register for a class, sign up for a wait list, withdraw from a class, and check your transcript.  

  SIGN IN AND REGISTER  
1. Open Google Chrome to access the internet   

 
 
 

2. Go to The Zone website:  http://connectplus.pasco.k12.fl.us/do/fns/  
3. In the Staff menu, select FNS Employee Training: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

4. Here you can view the class calendar, read class descriptions, and learn how to 
register/drop a class.  Click on “Go to myPascoConnect” to find myPGS and continue 
with registration, join a wait list, withdrawal from a class, or check your transcript.  

 
 
 
 
 
 
 
 
 
 
 
 

5. Click on “Sign in to myPascoConnect” 
 
 
 
 
 
 
 
  



 

 

6. Enter your Username and Password.  Click “Sign in” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

7. Find “myPGS” and click on the icon: 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

8. Once you log in, your Homepage may have a Recommended Training section with FNS 
classes already displayed.  If not, along the top menu, click on “Courses” 

9. In the Course Search, type “FNS” and click Search to find the Food & Nutrition classes 
 
 
 
 
 
 

10. A list of all FNS courses will display 
11. Course catalog results key: 

 Narrow the list by subject, category, and more using the checkboxes on the left. 
 Click a thumb tack icon to mark a course (called pinning) for filtering using the button at the top of the list. (This is a great way to save a course for viewing later.) 
 Re-sort the list using the “Sort By” drop-down menu. 
 The course type is designated. 
 Click on a course title to view its Sections and other details. 
 Click “Credit” to view all possible credit types for the course. 
 Based on the course type, you will be provided a link to register, join, or view the course.   

 



 

 

12. Once you’ve located the course you want to take, click a course or section title to view 
details. You can also click the “i” icon for a snapshot of the details. 

 
 
 

13. The number of seats available for each section of a class is displayed 

 
 
 

14. Click “Register” to sign up for the section you want 

 
 
 
 



 

 

15. Confirm the section details and then select “Next” to continue with registration 

 
 
 
 

16. A confirmation screen will appear when you have completed registration.  

 
 Click “My Course List” to view the list of courses you have registered for 
 Click “Course Search” to search for another course 

 
 
 
 
 



 

 

JOIN A WAIT LIST 
1. Once a course has reached its seat limit, it will be designated as “Full”. If the course 

creator enabled a wait list, a “Join Waitlist” button will appear.  
2. Click on “Join Waitlist” to be placed on the waiting list for that specific class. You will be 

enrolled if a registered participant withdraws or if the instructor decides to override the 
seat limit. 

 
 
 
WITHDRAW FROM A COURSE 

1. Go to the “Course” tab 
2. Click on “My Courses” 
3. Find the course you would like to drop and click on “Withdraw” 

 
4. Click “Withdraw” again to confirm that you want to drop the class 

 
 
 
 
 
 



 

 

CHECK YOUR TRANSCRIPT 
1. Go to the “Credentials” tab 
2. Scrolling down the page you will find a Credential section that will house your ServSafe 

certification, a Credit Bank that outlines your CEUs for this school year, and a Transcript 
section that summarizes all CEUs taken with Pasco County Schools FNS (including any 
old Avatar transcripts). 

3. The Credit Bank will display the total CEUs for FNS Mandatory and FNS Voluntary 
classes, but will reset every school year to match the validity period.  

4. The Transcript section will display all classes you have taken including CEUs from prior 
years as well as old records from Avatar.   

 
 
 

5. To see your specific FNS Mandatory CEUs and your FNS Voluntary CEUs, you can click on 
the tabs “FNS Mandatory” and “FNS Voluntary”.   

 

 
 
 
 



 

 

6. Any of the pages in the Transcript section can be emailed or printed by using the 
buttons to the right of the tabs:  

 
 
 
 
 
 
 
 
 
QUESTIONS 
If you have any questions about class registration, please email or call Team Development: 
fns_teamdevelopment@pasco.k12.fl.us 
(813) 794-2087 
 
 
 
 
 
 
 
 


